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Data Manager Guide for Examiners

Getting Started

The Battelle Developmental Inventory™, 2nd Edition, (BDI-2™) is an early childhood instrument
based on the concept of developmental milestones. As a child develops, he or she typically
attains critical skills and behaviors sequentially, from simple to complex. BDI-2 helps measure a
child’s progress along this developmental continuum by both global domains and discrete skill
sets in the following areas: Adaptive, Personal-Social, Communication, Motor, and Cognitive.

Logging on to BDI-2 Data Manager

1.

2.
3.
4

Enter the following link in the address box of your internet browser:
http://www.bdi2datamanager.com

Enter your Login ID.

Enter your Password.

Click Login.

address | nttps/jbdiadatamanger .com|

= \i/ h
« Battelle n
= Developmenital

= Inventory
2nd edition

Please provide your login credentials

Forgot mv password

Copyfight 2007 by LINC, Assaciates & The Riverside Publishing Company,
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Adding Children

Child records can be added at any time. After a child record has been created in Data Manager,
assessment data can be entered and assessment results subsequently viewed. Note: Only
examiners who have been given the privilege to add new children will have this menu option
available.

Adding child records

1. To add a child’s record, choose Child Administration = Add Child.

. in
Baﬂ“elle. ]
Developmental
Invenforg
2nd edition v, £ Iy T
Home Hlerarthy ﬂrganlzat‘inn Staff Administration child Admlnlstrat‘inn ‘Reports ImportfExport
Search child
Add Child
Reroster Children
Yiew Roster

2. Fillin the required information (fields marked with a red asterisk).
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Child Information ~

uirsd fislds

This page provides fields for entering a child's identifying information and assigning the child to'a class or group. A child
can be assigned to mere thar one class or group.
Enter information in the fields and use the drop-down lists to identify the child. Fields marked with a red asterisk (<)
are required.
After completing the fields, click the Save button

First Name: LastMamer [ ]
chitd 10: nos: I ————
Gender:* Disability: ]
Language: Ethnicity: | ¥
Address: Race: i
heark bhear fican Indian or Alaska Mative
Address 2: more) Pl
City:
v Dletack or atrcan Amarizzn
State:
[ nstive Havailan or Gther Pac

2ip Code:
Count O white

ountry:
Hhone Clnet setected
E-mail:

Assign Child

T assign the child to 2 school, expand the hierarchy list and select a location. You must select a lecation on the

lowest level of your hierarchy. Click the Assign button after making your selection.
\when the location appears in the Schosl Summary s, click to ighlight it, Then seroll down to locate the Available
Class box and select a group in which te assign the child. Click the Assign butien to add the child to the selected
group. You can assign the child to more than one group.

Program*

® Program Summary:

Available

Assigned

Group:

|y

=< Unaceign

Group
Summary:

Family Information:

Family Last Na

Family ID:
Number of Adults:

O american 1ndien or Alaske Native
Casian

Number of Children:
[eizck or African American

Languag
Cuative Havaiian or Other Padific slander

O white

Dot selected
Mother Information:

Education Level: [ v

[Eoe] [ Saves Add Awsier i

2

3. Select the agency/school to which the child will be assigned.
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Child Administration

When the location appears in the School Summary box, click to highlight it: Then scroll down to locate the Available
Class box and select a group in which to assign the child. Click the Assign button to add the child to the selected
group. You can assign the child to more than ene group.
Location™
Jefferson Elem. b4 Focation-simmaTn
_ _ Jeffarsun Elem. ‘
Available Assigned
Mary's class
Group:
Group
Summary:

i

4. Click Assign. The agency/school you selected will now show in the area entitled School
Summary.
5. Click the name of the agency/school in the School Summary box. A list of
groups/classes at the agency/school will appear in the area entitled Available.

Child Administration

Yruupr., T Lol gdesigie L LU LU THIUFE Ll Wi Y U e,
Program®
| Jefferson Elemn. - | Frogram Summary:
[5affarson Elem. |
Assign >>
<< Unassign
Available Assigned
to ba aszeszad [Mamedase |
Assign >>
Group:
Tetfaran Baw - Maes Oass
Group
Summary:

I3

6. Select a group/class and click Assign. The group/class you selected will now show in
the area entitled Assigned. The child is now assigned to this group/class, and a
description of the group/class is shown in the area entitled Class/Group Summary.

7. Fillin any additional or needed information.

8. Click Save. Click Save & Add Another Child if you want to add another child’s record.

01.05.2011
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Adding Assessment Data

After a child’s record has been added, assessment data can be entered for the child.

Assessment data can be entered using raw scores or item details, though it is recommended
that data be entered using Item Details.

To add assessment data to a child’s record, first search for the child.

Search for a child’s record

1. To locate a child’s record, choose Child Administration = Search Child.

.-_.:p P e

8 B
Ehild Administration
Search Child
Add Child
Reroster Children
Yiew Roster

Reports Import/Export

2. Click Search to see a list of all children. To narrow the search, enter information in

one or more of the identifying information fields and/or select criteria from the drop-
down lists.

Child Administration

child - Search and Manage =
Use this page to locate and manage child records,

Note: Search capabilities are defined by your authorized privileges:

To view a list of all the child records in the organization, click the Search button, To narrow vour search, enter information in
one or rore of the idertifying information fislds and/or select criteria from the drop-down lists, To narrow your search
further, click the check boxes, When the Search Results appear in the list, locats the child’s record,

To edit the record; click the Editicon.

To remove a record from the list, click the Delete icon, To add a deleted record to the list, dlick the Undelete icon.

To add a new assessment to the record, click the Assessment icon,

To produce a report from the child’s record, click the Report icon.

To add notes to the record, click the Notes icon.

To clear the search results, click the Clear buttan.

First Name: | - Riverside Training
Last Name: [rm——
chid 1o: e

[~ only Unassigried Childran
I~ only Deleted children

E

Note: Click the Only Unassigned Children or Only Deleted Children check box to
search for records that are not assigned or have been deleted.

01.05.2011
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Home  Hi Jrgan 8 child Administration

T S S &
Ta edit the record, dick the Edit ican.

To remeve a record from the list, dick the Delete icon. To add a deleted record to the list, click the Undelete icon.
To add a new assessment o the recard, dick the Assessment ican,

To produce a report from the child’s record, dlick the Report ison.

To add notes ta ths record, dlick the Notes icon.

Ta clear the search results, dick the Clear button,

First Name: | El- Riverside Training
Last Name:
chitd 10: o —

I~ only Unaszigned Children

I~ @nly Deleted children

Search Results:

Action Tcons: Edit: B Delsts: BB undsiste: Bl assessmant: B Report: Bl Head start notes: Bl

Edwards | Marcus Ma\e Riverside Child Dev. Center DS[D?}'EDDS (o (3] s ] [ =

3. Scroll down. From the search results, you can complete the following activities:

» edit a child’s information,

* delete a child record,

*  enter an assessment, iﬂl I3 @ M @l

» preview, save, and print reports, and

* add Head Start notes.

Enter assessment data for a selected child

1. Click the Assessment icon (|“_“i) to add assessment data to a child’s record.

2. Depending on which assessment was administered to the child, select either New
Complete Assessment or New Screener. (For this example, New Complete

Assessment has been selected.)

§  child Administration

Assessment(s) for Mia Lee
Use this page to view a list of assessments administersd to a child and to edit or add assessments to a record.

To view only complete assessments, dlick Complete Assessment button, To view only screener assessments, dick Screener
buttan, To wiew all the assessments for the child, click All button. To view assessments that were deleted from the record, dlick
Deleted button.
To add & new asssssment ta the record, click the New Complete Assessment button. To add & riew screener to the record, click
the New Screener button.
To merge assessment information, click the check boxes preceding the assessments you want to combing, and then click the Merge
Selected button.

Note: You cannot undo a merge after it has been completed.
To delete an assessment from the child’s record, click the corresponding Delete icon, When the Delete confirmation dialog appears,
click OK button to remove the assessment from the list.

To undelete an assessment, click the Undelete icon. Click DK button to reinsert the assessment into the record,

Actions: [5] [L]

€ cornplets Assassrant © Screaner O Dalatad Al New ] New ]

There are no assessment(s) for this child

3. Select Item Details.

01.05.2011
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Child Administration

MNew Complete Assessment for Mia Lee

Select the option (Raw Scores or Fem Details) to indicats the typs of scores yeu are entsring for the assessrnant.
Nates: If you enter the raw scores, you will be responsible for the basal and ceiling for each scare. Mot all reperts are available using
this mathod.
Enter thie examiner’s name and the test date for each subdomain assessed. If the assessments were administered in Spanish,
dlick the correspanding check baxes to indicate ths pracsdurs (structured [3] or obssrvation/intsrview [0/1]) used to administer
the assessment for each subdomain.
Enter the scores and test observations,
If you selected to enter raw scores, type the scores for each domain in the apprapriate text box.
If you selectsd to enter itsm details, click the Next button and selact options ta indicste scores and procedures for sach itern that
was administered, Click the Done button to proceed ta the next domain or to skip 4 demain. After you complete entering the
scores, the program lists the age-equivalent (AE), parcentils rank (FRY, and standard scores (35} for sach subdomain that was
assessed, Click the Demain Totals button view complete totals for each assessed domain.
Click the Save button to save the assessment information to the record,

First Test Date:
Birthdate: 4/25/2005

& Raw scores B © peamn patails B Test Observations | [ Domain Totals |
Select Domain _H an Test Date F Examiner i,

Adaptive
self-care ) [ [ N i i
Personal Responsibility I [ ][ I 1 o6
Personal-Social
Adult Interaction (i [ ][ A i
Feer Interaction ] [ ][ 1 B &
self-Cancept and Social Rale [~ [ ] [ I 1 OO
Communication
Receptive Communication (= [ [ [ = =
Expressive Communication [~ [ ] 1 ©r
Motar
Gross Motar o [ ][ I i
Fine Motar (ml [ [ [ O
Perceptual Motor | [ ][ [ 1 1313
Cognitive
Attention and Memory o [ [ [ [ i
Reseaning and Aca el - ‘ 11 —
Perception and Concepts O [ 1 [E—1 I

Copyright 2007 by LING; Associates & The Riverside Publishi Campan

|

4. Click the check boxes to select the administered subdomains or click All to select all
subdomains.
5. Enter a test date for each subdomain administered, or select the Test Date calendar
icon to quickly select the test administration date.
6. Enter an examiner’s name for each subdomain administered, or click the Examiner
icon to quickly select the examiner who administered the test(s).

® N

Click Next to proceed with score entry.
Enter the scores and procedures for each administered subdomain item by selecting the

score (2, 1, or 0) and the administration procedure (S, O, or I).

01.05.2011
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Administration

Mew Complete Assessment for Benjamin Roberts 1=

Domain SubDomain Chronological Age Basal Ceiling

Adaptive Self-Care 1211212010 27 |
[ S et e
| |Ttem [ Dev =

| & lnge Description

| [the Tood against the top of the moUth With his or her tongue.

1 isc4 o ETakEs strained food from a spoon and swallows it
|l iy e e he L
| |82S |0 |Eats semisolid food when itis placed in his or her mouth. |Clear) ©© OO | & OO |
.‘ e {Holds or supports a bottle-to feed himself ar herself, |Clear] G QR | 8 a0 |

| |Uses his ar her lips to remove food from an eating utensil held by | - [

[sc7 o | G Clest| O O | B OO0

jan adult, ===

| T ! . ; e e e e
} |S€8 (12 |Feeds himself or herself bite-sized piscas of food. clagar] O 0 | 8 OO0
| e =T T ¢ | e Pt
| {829 |12 |Drinks from a cup with assistance. |l O T | O '
J 15C10112  |Chews food using a rotary {side-ta-side) jaw mowemnent. |clear| € OO0 | 8 0.0

| .; E.Helps dress himself or herself by holding out his or her | ol . [ | |
] sC11/24 | GCleaf] & G0 | 8 OAD | Mote

larms or legs. =

1 iS[212§24 éA_sks for food or liquid with words or gestures. el o el - Boio :Nnte[
I i Je: e e (O IR
| |Uses a spoon or other utensil to feed himself or herself.  |Clear O O O & O | note|
‘ o hic nehawe chn sith ook tanca | L 0 :|\|n+=.[ ﬂ

9. Click Done when all the scores have been entered.
10. If you selected more than one subdomain, you will automatically advance to the next
selected subdomain. Enter data for the next subdomain.

Select the number of points (2, 1, or 0) for each item administered.
Select the administration procedure (S, O, or I) for each item administered.
Click Done when all the scores have been entered.

11. A summary of scores will be shown when data has been added to the last selected

subdomain.
Select Domain W an Test Date Examiner £ S'zlaj‘rjle S;all'l;suh

Adaptive
self-Care N (5 f1zr122010 | [Michele Davidzon [ =] T T 19 16 7
Personal Responsibility £ [ zinziz010 | [Michele Davidsan I [ gl I I 25 50 10
Personal-Social
Adult Interaction = fiznzeEn | [Michele Davidsan I[ =] I 20 18 7
Peer Interaction [ [1zizizono | [Michele Davidson | [ 12l T T «24 25 &
SelfConceprand shcialale [ fzrzEne | [Michele Davidsan | 15, 0O 14 5 5
Communication =
Receptive Communication E} I lizi12iz010 | [Michele Davidson [ =0 T T 26 63 11
Expressive Communication &l [ l1zn2:z010 | [Michele Davidsan |1 24] ) |, 16 5 5
Motor
Gross Motor B4 [ lznziznn. | [Michele Davidson | [ 55 I 21 25 8
Fine Motor O I fiZnzann | [Michele Davidsan [ =] T 19 25 8
Perceptual Motor 25 [ hzi12/2010 | [Michele Davidson | T w] T I <24 5 5
Cognitive
Attention and Memory al [ fiznzenin | [Michele Davidsan I[[ =] T I 20 25 8
Re ing and Academi
skills 55 [ fhznzizoto | [Michele Davidsan [ 28] T 17 <24 25 8
Perception and Concepts Qﬁl [ fiznzann | [Michele Davidson | [ 15] | R i 21 25 8

Continuing an assessment for a selected child

If you need to exit out of the Data Manager software before you complete entering in all data
on a child or if another examiner entered some data on a child and you now need to enter
additional data on the child, you can continue to add assessment information on any child on

01.05.2011
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whom an assessment has begun. Follow these steps to continue adding assessment data on a
child on whom some data has been entered:
1. Search for the child by selecting Child Administration = Search Child.
2. Click the Test icon to the right of the child’s name.
3. Click on the test date (at the bottom of the screen) of the assessment to which you
need to add more information.

Actions: [ [Ld] [@

L) Complate Assezsment O sereener ClDeleted & all ‘NEW Complete IA5‘5255“"9“':' New Screener

Merge b Program .
Selaction Instrument MOT) Observations| Note Delete|

Complete |
B |Program Note | |_|

Assessment

Change to “Item Details”.

Put a check by any subdomain for which you need to enter information.
Enter the date of the assessment for any subdomain on which is checked.
Enter the examiner(s) name(s) for any subdomain on which is checked.
Click Next.

Begin entering assessment data for the selected subdomain.

WP No A

01.05.2011 page 11
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Viewing Reports

A number of reports are available after test data has been entered on a child. To view a

child’s record and generate reports, first search for the child.

Search for a child’s record

1. To locate a child’s record, choose Reports = Child Reports.

- Developmental

U N =

Home Hierarchy Organizatien

child Reports
Group Reports

Staff Administration Chlfd Adrnlmstra‘tlun Reports Import{Export

Enter any known identifying information in the boxes.

AN

Click Search.

| Child Administration

ur e, e PRSI WIS SEarL RSN GppEal 1y

To edit the record, click the Edit icon, =l

To remove 5 record from the list, click the Delete icon. To add a deleted record to the list, click the Undelete icon.
To add a new assassment to the record, click the Assessment icon,

Ta praduce a report from the child’s record, click the Report icon.

To add notes to the record, click the Notes icon,

To clear the search results, click the Clear button,

First Name: (| Riverside Training
Last Name: =
chitd 10: [

I~ only Unassignad Childran
I~ ©nly beleted children

Narrow your search by expanding the hierarchy levels and selecting a location.

5. Scroll down. The results of your search will be shown.

Search Results:
Action Icons: Edit: B Delete: B Undelete: Lol assessment: B Report: M} Head Start Motes: E}

|Edwards | Marcus Male Riverside Child Dev, Centar DSfD?/zDDS lﬂ[l_ll_"[bu

01.05.2011
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View or save reports

1. Click the Report icon (Lﬂl) to generate a report from the child’s record.
2. Select a report name.

Hierarchy Organization Staff Administration Child Administration Reports ImportfExport

Select Report Type for Jacob Anderson e L?';I

Child Screener Child Complete
" Comprehensive Repart  Comprehensive Repart
" Test Record Report © Test Record Report
 Report ta Family in English  Score Summary
" Report ta Family in Spanish " Repart ta Family in English
" Comparative Language Report " Repart to Family in Spanish

© Longitudinal Repart
 Head Start Report
" Comparative Language Report

© Service Plan Template

Goto Report Criteria | [ Cancel

3. Click Go To Report Criteria.

Hierarchy Organization Staff Administration Child Administration Reports ImportfExport

Complete Assessment Comprehensive Report for Marcus Edwards
Select A Dat

© er13/2007

Include Item Level Notes? Clves o
Include Domain Descriptions? & Short " Expanded

Select Score(s)
¥ Raw score ¥ &ge Equivalent

¥ change sensitive Scare ¥ scaled Score

¥ percentile Rank ¥ z-score
™ T-score [T Normal Curee Equivalent
i bR i # poF © Word Format (PG versions: 2002, 2003 and 2007)

Hote: Waord for Mac is not supported,

4. Select the assessment date.

5. Select any criteria needed in the report.
Note: The options available will vary based on which report you selected.

6. Select View Report.

7. Click Open to view the report or Save. If Save is chosen, select the location to save the
report and give the file a name.

"_?h Some files can ham your compter. IF the file infarmmation below
: looks suspicious. or vou do not fully tust the source, do not open or
zave this file:

File name: StudentS coreSummany, pdf
File type:  Adobe Acrobat Document

Fram: v bli2datamanager. com

‘whonld you like to open the file or save it to pour computer?

Open | Save Caricel e Info

¥ | Siiays-ask beforeopening this typeiat fils

01.05.2011 page 13
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8. View, print, and/or close the report.

Scrore Summary Report for Marcus Edwards

Battelle \i' ‘

- Developmental

N Jaeiony

NEN

The Battelle Developmental Inventory™, 2nd Edition, (BDI-2™) is an early childhood instrument based on the concept of
developmental milestones. As a child develops, he or she typically attains critical skills and behaviors sequentially, from simple
to complex. BDI-2 helps measure a child’s progress along this developmental continuum by both global domains and discrete

Name

Gender:

1D#:

Examiner

Agency

Class

ltems Administered in

Date of Birth

Date of Testing
Chronclogical Age
Program Note:

Marcus Edwards

M lF  lfUnknown

Michele Davidson

Riverside Child Dev. Center

Part C assessments — Birth to 3

|| English only
LI Spanish only
\.|Mixed English and Spanish

10/22/2008

12122010

25 months

skill sets in the following areas: Adaptive, Personal-Social, Communication, Motor, and Cognitive

Domain/Subdomain RS AE Css 58 PR Z-Score
Adaptive 39 - 474 93 32 -0.47
Self-Care i 19 463 7 16 -1.00
Personal Responsibility 8 25 484 10 50 0.00
Personal-Social 66 - 461 87 19 -0.87
Adult Interaction 36 20 476 T 16 -1.00
Peer Interaction 12 <24 | 462 & 25 -067
Self-Concept and Social Role 18 14 444 5 5 -1.67
Communication 54 - 456 92 30 -0.53
Receptive Communication 30 26 478 11 63 0.33
Expressive Communication 24 16 433 5 5 -1.67
Motor 93 - 442 84 14 -1.07
Gross Motor 55 21 459 8 25 067
Fine Motor 28 19 448 8 25 -067
Perceptual Motor 10 <24 419 5 5 -1.67
Cognitive 56 - 467 89 23 -0.73
Attention and Memaory 31 20 464 8 25 067
Reasoning and Academic Skills 10 <24 466 8 25 067
Perception and Concepis 15 21 470 8 25 -0.67
BDI-2 Total 308 - 460 85 16 -1.00

Copyright 2007 LINC and The Riverside Publishing Company
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